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Report Assistant — Purchasing Module

Flexible reporting is an important part of a company’s ability to effectively
operate their business. This manual is intended to assist you with flexible
reporting in the Purchasing module in Microsoft Dynamics™ SL. This manual is
useful during creation or modification of reports in Crystal Reports. The manual
is divided into three parts:

Sort and Select Statements — The first section describes the differences between
Sort statements and Select statements. This manual also describes each of the
parameters that can be used in a sort or select statement and gives examples of
how to use each parameter. This section is a good reference for deciding what
Operator to use, and whether to use a Select statement or a Sort statement.

At the end of this section, a Possible Values Chart is included. The chart displays
values stored in Microsoft Dynamics™ SL for some of the more common fields in
the Purchasing module. For example, document type values, batch status values,
and document status values. When performing Sort and Select statements, you
may not be sure of the values for some of these types of fields. The section
displays some common fields with possible values.

Data Field Illustrations — The second section contains a picture of data entry
screens and maintenance screens for the Purchasing module. There is a
reference for each field in the screen noting the table and field where the data is
stored in the Microsoft Dynamics™ SL data files, as noted through the
Customization Manager module. For example, when entries are made in the
Purchase Orders (04.250.00) screen, the values specified in the PO Number field
are stored in the Purchord table, in a field named Ponbr. The illustration in the
second section of this guide with the Purchase Orders screen includes a
reference to the Ponbr field, noting the value for the field is stored in
Purchord.ponbr.
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How To Use This Manual

When printing a report, determining the field to use in a Sort or Select statement
is not always easy. You may know the field where the data is entered in a screen,
but you are unsure of the field and table where the data is stored. With the
information in this section, you can quickly determine the entry needed in the
Sort or Select Field.

Report Information — The third section contains pertinent information about
each report in the Purchasing module. The following information is contained in
the section:

e Master table — When using Sort and Select statements for printing
reports, knowing the master table name is important. If the field
chosen for the Sort and Select statement is from the master table, the
result can be faster report processing and more accurate results.

e Sortorder — If a report is sorted differently than designed, report
totals and subtotals may be inaccurate. Knowing the fields the report
currently uses for the sort order may help you produce accurate
reports when using sort statements.

e Report name as stored in Crystal — If you need to access the report
for modification or copying, the report name is important. Many
reports have multiple formats available, and determining the correct
report to retrieve is more difficult.

e Sort/select field examples — A table is included with Sort and Select
fields for many of the more commonly used report filters for
each report.
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Report Assistant — Purchasing Module

Overview

Each of Microsoft Dynamics™ SL’s report screens includes a Sort tab and a
Select tab that allows you to specify parameters used to limit the information
included on reports. This section is intended to assist you with using these Sort
and Select options.

What is the difference between a Sort statement and a Select statement? Select
statements limit the records to be included in a report. For example, if you enter
a Select statement to include only one PO Number in a report, only records
meeting the specified criteria is included in the report. If no records are found to
match the Select parameters specified, the report is blank.

Sort statements modify the sort order of the report. The report contains all of the
data that is in the original report, but the Sort statement changes the order of the
records when the records are printed.

You can create multiple Sort and Select statements in a report.

The Sort and Select tabs are available for all reports. However, the available
fields for Sort and Select statements vary based on the tables associated with the
report.

When creating Sort and Select statements, be aware that the results may not
always be what you expect. Reports are written with specific grouping criteria
and sort orders. When other fields are specified for Sort or Select parameters,
the report may not print or total properly. Section 3 of this manual provides the
master table information and default sort order for each report.
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Sort and Select Statements

Select Statements

A Select statement is used to limit the records to be included in a report. A Select
statement is similar to a filter. The Select tab is used to specify fields, operators,
and values that control the records to be included in the report.

The Select tab contains multiple rows, with four fields per row. These four fields
include: Field, Operator, Value and Boolean.

B Purchase Order Register (04.620.00) (=1l 4

ackions
1HEAXEF+»+ 28 e@&n

i l Cover Page] Company Selection

| Field * I Operator | Y alue Boolean |i‘
purchord. ponbr Between 000005, 000009 ty
purchord. poant [areater than A00 And i

N o

| Print Frint Presie Printer Ophions...

'th'hI-m_l,ldn:nc:s.-m “HP Lazer)et 4000 Series PCLE om HPLaser) etd0) Q0e0 SYSADMIM [12/19/2005

FIGURE 1 — SELECT TAB, FIELD

Field

The Field field is used to specify the table and field name to be used to filter the
records in the report. In the Field area, you can use the F3 inquiry function to
view a list of available tables and fields for the report. Sections 2 and 3 of this
guide can be used as a reference for these field names.

. NOTE: The list of available fields may include fields that are not used in the

report. If you use a field in the Select statement that is not used in the report,

d the report may be blank. See Section 3 for examples of fields commonly used
for Sort and Select statements for each report.

Occasionally, you may need to add a field to the Field list to use in a Select
statement. Adding the ROl SELECT function to the report through Crystal
Reports can be used to add the field. Refer to Knowledge Base Article 867089 for
information on this process.

NOTE: ROI stands for Report Options Interpreter.
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Report Assistant — Purchasing Module

Operator

The Operator field controls the type of filter to apply to the records when the
system is gathering data for the report.

¥ Purchase Order Register (04.620.00)

actions

11l A X F ++ 2 M @80

l Cover Page ] Company Selection

| Field * I Operator | Yalue Boolzan I =
purchord. ponbr Between 000005, 000009
purchord. poant [areater than a00 And

| o

| Frint Print Prewiew Printer Options. ..

SWPBl-mydoce-014%HP Lazer)et 4000 Seriez PCLE on HPLaser etdll Q060 SYSADMIM 1241342005

FIGURE 2 — SELECT TAB, OPERATOR FIELD

Begins with
The Begins with Operator is useful when you need a report for a group of
records with a common factor. For example, if the subaccount numbers begin

with one, the following statement is used to print a report for cash transactions
recorded to income accounts.

Operator Value

Potran.sub Begins With 1 And

Between

Use the Between Operator when to include only the records between a beginning
and ending range. In the Value field, separate the first and second values with a
comma or the word And. In the following example, the report includes data for
purchase orders 600010 through 600020.

Field Operator Value Boolean
Purchord.ponbr Between 600010,600020 And
Purchord.ponbr Between 600010 and 600020 And

= NOTE: When using between, the report includes records matching the first
and second values specified. For example, purchase orders 600010 and

600020 are included in the report.
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Sort and Select Statements

Contains

The Contains Operator is used to select records that have a specified value in a
field. In the following example, the statement displays records for transactions
that include BL in the Inventory ID field.

Operator Value

Purorddet.invtid

Field
Purchord.ponbr

Field
Purchord.poamt

Contains BL And

Equal

Use the Equal Operator for an exact match. In the following example, only
records for purchase order 600012 are included in the report.

Operator Value Boolean
Equal 600012 And

Greater than

The Greater than Operator is used to include records larger than the value
specified. In the following example, transactions with amounts greater than
$2999.00 are included in the report.

Operator Value Boolean
Greater than 2999 And

Greater than or equal to

The Greater than or equal to Operator is used to include records containing the
value specified, as well as records greater than the value. In the following
example, all transactions for amounts greater than or equal to $3000.00 are
included in the report.

Operator Value

Purchord.poamt

Greater than or equal to 3000 And

In

The In Operator works similarly to the Equal Operator, but allows you to specify
multiple items in the Value field. In the following example, records for purchase
orders 600010, 600011 and 600012 are included in the report. If there are no
records for one of the values specified, the record does not print. However,
records for the other two values print on the report.

Operator Value

Purchord.ponbr

In 600010,600011,600012  And
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Report Assistant — Purchasing Module

Is NULL

NOTE: The Is NULL Operator is not applicable with this version of
Microsoft Dynamics™ SL.

Is not NULL

NOTE: The Is not NULL Operator is not applicable with this version
of Microsoft Dynamics™ SL.

Less than

The Less than Operator is the opposite of the Greater than Operator. The Less
than Operator is used to select records where a specified field is less than the
amount in the Value field. In the following example, the report includes records
with transaction amounts less than $3000.00.

Operator Value

Purchord.poamt

Less than 3000 And

Less than or equal to

The Less than or equal to Operator works the same as the Less than Operator.
The Less than or equal to Operator also includes records with a value equal to
the amount in the Value field. In the following example, the report includes
records with transaction amounts of $1,999.00 or less.

Operator Value

Purchord.poamt

Less than or equal to 1999 And

Not between

The Not between Operator is used to print a report for values outside a
particular range. For example, you need a report that includes all accounts
except 1015, 1020 and 1025.

Operator Value

Potran.acct
Potran.acct

Not between 1015,1025 And
Not between 1015 and 1025 And

NOTE: When using Not Between, the report does not include records
matching the beginning and ending values specified. For example, accounts
1015 and 1025.
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Sort and Select Statements

Not contains

The Not contains Operator is used to exclude data from a report with broad
specifications. For example, you wanted to exclude all transactions that do not
have Joe in the buyer field. Not that any transaction with Joe in the buyer field is

excluded.
Operator Value
Purchord.buyer Not contains Joe And
Not equal

The Not equal Operator is used to exclude specific data from a report. For
example, the report excludes purchase orders with a type of ST.

Operator Value

Purchord.potype Not equal ST And

Not in

The Not in Operator is similar to the Not equal Operator, but allows you to
specify multiple items in the Value field. In the following example, the report
excludes purchase orders with a type of ST or BL.

Operator Value

Purchord.potype Not in ST, BL And
Purchord.potype Not in ST and BL And
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Report Assistant — Purchasing Module

Value

The Value field is used to specify data that Microsoft Dynamics™ SL uses to
compare with when selecting records to be included or excluded in the report.

The previous section includes many examples for the Value field. However, there
are additional functions available.

#. Purchase Order Register (04.620.00)

Ackions

1618 Xy #+ ++ 3 8 @&

Iemplate] Eepurt] Sart Select o] [u ks l Cover F'age] Company Selection
| Figld I Operatar | Y alue Boolean | =
purchaord. ponbr Between 00005, 000003 A

purchard. poarnt [argater than a00 And

n o

| Frint Print Preview

Printer Options...

45Phlmydocs-015HP Laserlet 4000 Series PCLE on HPLaser) et40) 00&0 SySaDMING - 12419/2005

FIGURE 3 — SELECT TAB, VALUE FIELD

= NOTE: The Possible Values Chart on Page 26 contains helpful information
about values for True and False fields, Active and Inactive fields, and

checkboxes.
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Sort and Select Statements

Field
Potran.acct

Field
Potran.acct

Field
Purorddet.reqdate
Purorddet.reqdate

Wildcards

Microsoft Dynamics™ SL supports the use of wildcards in the Value field of
Select statements. In the following example, the report includes information for
all subaccounts with 50 as the third and fourth characters. For example,
subaccounts 105000, 205010, 255029, and 305045.

The report includes information for all account numbers beginning with 50. For
example, accounts 5000, 5004, 5049, and 5045.

Operator Value Boolean
Equal 50?? And

A guestion mark is used when one character needs to be masked. In the previous
example, account 50040 is not included in the report because the account is five
characters in length and the value in the Value field is four characters in length.
When multiple characters need to be masked, an asterisk is used. By changing
the value in the previous example to the following example, Microsoft
Dynamics™ SL returns all accounts with 50 as the first and second characters,
regardless of the account length.

Operator Value Boolean
Equal 50* And
Date Values

When using date values, you need to include the forward slashes in the date.
Quotes are not necessary. The month and day may be typed with or without
leading zeroes, and the year may be typed with 2 or 4 characters.

Operator Value Boolean
Greater than 06/30/2005 And
Less than 1/8/05 And




Report Assistant — Purchasing Module

Dashes and Other Special Characters

Many fields in Microsoft Dynamics™ SL may contain dashes or other special
characters that require special consideration when specifying values for Sort and
Select statements. Sometimes the values must be typed with the special
characters.

The governing factor is whether the special characters are typed during regular
data entry. For example, if you have subaccounts set up with multiple segments,
the segments may be separated with dashes or other characters. During data
entry, the system fills in the separator. When making an entry for subaccount 05-
25, you only type 0525 in the data entry screen. In this case, if you want to use
subaccount 05-25 as a value for a Select statement, type 0525 in the Value field.

In other instances, the special characters may be required. For example, setting
up Inventory IDs with only one segment and then using dashes in the ID field
when creating Inventory IDs. In this case, since the dash is not a separator
between segments but is instead a part of the ID, the dash must be typed during
data entry and when used in a Select statement.

For items such as phone numbers, zip codes, and social security numbers, the
system supplies the special characters during data entry. Therefore, the
characters are not typed in Select statements.

In general, the way to test if the characters need to be specified is to open a
screen where the item is included. If you do not type the special characters
during data entry, then do not type the special characters in the Select statement.
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Sort and Select Statements

Fiscal Periods

Special care must be taken when using fiscal periods in Select statements. In
many of the report screens, there are fields used to specify the fiscal periods to be
included in the report. The fiscal periods specified in the report screen are used
to select the data based on the Period to Post field associated with documents or
transactions.

In the Select tab, parameters can be specified to select data based on the Period
Entered, Period Closed, and Period to Post. If the report screen includes fields
for restricting the periods to be reported and you specify a select statement for
Period to Post with a different Period to Post, the report is blank because the
data cannot meet both criteria.

For example, the Receipts Register (04.650.00) report screen includes fields on
the Report tab to specify the beginning and ending fiscal periods. If you type 01-
2005 in both fields, the report includes only transactions posted to 01-2005. If
you also specify the following select statement in the Select tab, the report is
blank.

Field Operator Value Boolean
Apdoc.perpost Equal 200501 And

Although fiscal periods are displayed in screens and reports as month then year,
the values are stored in the data files as year then month. Therefore, fiscal
periods must be typed in Select statements as demonstrated in the previous
examples.
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Boolean

Specifying more than one Select statement is often necessary to print only the
needed information on a report. The Boolean value defines how the multiple
Select statements are used together.

#. Purchase Order Register (04.620.00)

actions
1 dAXE += ++ 28 @&
Template ] Beport ] Sort Seleu:t nbonz l Cover Page ] Company Selection
| Field I Operatar | Yalue Boolean |i‘
purchaord. ponbr Between 00005, 000003 Ay
purchord. poamt Greater than A00 And 1

4 o

| Frint Print Prewview Printer Options. ..

45Phl-mydocs-015HP Laserlet 4000 Series PCLE on HPLaser) et40l Q060 SYSADMING - 12419/2005

FIGURE 4 — SELECT TAB, BOOLEAN FIELD

= NOTE: The And Boolean on the first line is disabled. The first Boolean is
used to join this select criteria to the existing select criteria of the report

defined in Crystal Reports.
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Sort and Select Statements

And — When And is selected in the Boolean field, each record to be included in
the report must match the values for both of the Select statements. In the
following example, the resulting report includes records for purchase orders
associated with the ST order type over $500.00 and the PO type is ST.

Field Operator Value Boolean
Purchord.poamt Greater than 500 And
Purchord.potype Equal ST And

Or — When Or is selected in the Boolean field, records are included in the report
if the records meet the specifications of one of the Select statements. In the
following example, records are included in the report if the order type is DP or
the Site ID equals 100.

Field Operator Value Boolean
Purchord.potype Equal DP And
Purorddet.siteid Equals 100 Or

Boolean values can be used to create multiple criteria Select statements. This
feature allows you to narrow report results as needed. For example, you need a
report that includes a list of purchase orders for site 100 that are regular orders,
with a promise date before 12/31/05, and the Vendor ID does not equal V0100.

Field Operator Value Boolean
Purorddet.siteid Equal 100 And
Purchord.potype Equal OR And
Purorddet.promdate Less than 12/31/05 And
Purchord.vended Not equal V0100 And
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Sort Statements

The Sort tab contains multiple rows, with five fields per row. When creating Sort
statements, the following five fields are used: Field, Sort Type, Sort Ascending,
Page Break, and Total Break.

#% Recommended Reorder (04.855.00) =3
actions
1HAXB %+ 9+ 2 0&o
Iemplate] Report _5,,Drt] Se_leu:t] [l "“] Cover F"age] Comparny Sele-:tiu:un]
Field * Sort Sart Page | Tatal =
Type Azcending | Break | Break
rptcompany. cphayid Group Field =] [x] =]
itrrenkony.ireetid aroup Field =] | =] einad]
O O O
(| O O
O O 0O
O O 0O.
(| O O
O O O pPREEEA
(] O O
(| O 0.
o 0O 0O ..z
Frint Print Prewview Printer Options. .. I
0060 SYSADMIN - [12/419/2005

FIGURE 5 — SORT TAB
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Field

The sort Field is used to specify the table and field name to use for the sort. For
example, the Anticipated Deliveries (04.640.00) report is designed to sort by
Company ID.

B%: Anticipated Deliveries

| % 1 4 Tof1 Py BB o o] [ |8 Teas ¢ B8 =

T 4 December 20, 2005
Tuesday. December 20, Contose. Ltd
SYSADMIN

baw: Page iot 1
Tme Fepon 048405 mu
ue i Company: 0080
Period: 12:59 As of | 12020/2005

Promize Purchaze Order Ty Recenad

Oate site vendor 10 FEEr  Date Twe T Sakm Inventary 10 HHEME D e 11y DA T DB N,

INGNE09 LA Los Angeles wTonz0 000003 3191998 Regular Order Purchase Order HON-B73L-L 87IL-L EA 26

HON 800 Series Wide Latéral Three Dramer Pl Cabinet
NGBS LA Los Angeles wTons Q08004 MGG Regular Order Purchase Order UBV.14115 CARTOM

Hanging File Folder - Lemer Size /5 1abs
1292000 LA Los Angeles E01181 000005 12072001 Regulsr Order Furchase Order HON-8TZL-F

HON BOD Serw: Wide Lteral Two Drawes File Cabinet
1292000 LA Lot Angeles EO1181 000006 12072001 Regular Order Furchase Order HON-8TZL-F EA

HON 800 Seris Wide Lateral Two Drawar File Cabinet
12972000 LA Lot Angeles E01181 ooopoE 1202001 Reguisr Order Purchase Order HON-BTZL-F EA

HON 000 Seris Wide Lateral Two Drawer File Cabinet
2132001 LA Los Angeles E01181 000008 12072001 Regular Order Purchase Order HON-872LP EA

HON 600 Series Wide Lateral Two Drawer File Cabinet
INAO0T LA Los Angeles 01181 000007 12872001 Regular Order Purchase Order HON-872LP EA

HON 000 Sars: Wide Luters! Two Drawar Fila Cabinat
32000 LA Los Angeles E01181 000008 12972001 Reguisr Order Furchase Order HON-8TZL-F EA

HON 000 Series Wide Lateral Two Drwar File Cabinat

Totals

FIGURE 6 — ANTICIPATED DELIVEINES USING DEFAULT SORT STATEMENT.
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If you want to sort the report by the Purchase Order instead of the Company ID,
you must specify the following information in the Sort statement.

0 Anticipated Deliveries (04.640.00)

fctions
_IIJi;'.]x-r::l-;‘li‘J'_f‘ﬂi:.‘.?E
Templete | Report [ Sort | Setect | 0 | Cover Page | Company Selecton|
: Sort S = Total |-~
| Fild l T Aacencn | Bresk Emak:‘ ; |
puschord panbr Scrt Field G T TR
O O O 4|
a O 0Od
O o 0O
O O 0O -
O o a4 Reset |
O o 0O
it A Al o et |
O O O
O o O
M n N -
J "
Pirt Prinkt Preview Piinter Dptions...
Wetlmydocs-01\HP Lases)et 4000 Sedes PCLE on HFLsseslatd0 D0&0 SvSADMIN 12020/ 2008

FIGURE 7 — SORT TAB SETTING FOR ANTICIPATED DELIVERIES BY PURCHASE ORDER
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B%: Anticipated Deliveries

| x4« 1oi1 b o B & & [0 o |:|u Tosts  100% B8 | =

Preview

Daw; Tuesday. December 20, 1005 Fage: 1ot
Tmee 06 Contoso. Ltd Feport 048305
Uier SYSADMIN - Compary; 0080
Pariod: 1299 As of | 1220/2005
Promize Purchaze Order Gty Recened
oate site vendor I0 FEBRT Dute Tee T W Inventory 1D Atemate 0 Unts  GtyDrdersd  ToDate QyOpan

FAGABI LA Los Angeles

000603 3181888  Regular Order Purchase Order HONBT3LL BT Eiv
HON 600 Series Wide Lateral Three Drawar Fle Cabinet

3AGAGIS LA Los Angeles wTO12E 000004 301941969 Reguiar Order Purchase Order UKV 14118 CARTON 100 o 100

25

Hanging File Folder - Letter Size w/ 5 tabs

1292001 LA Los Angeks Ent1g1 000008 12072001 Regular Order Purchase Order HON-4TZLP EA 0 3 10
HOMN 600 Series Wide Lateral Two Drawer File Cabinet

1292001 LA Los Angeks Ent1g1 000008 12072001 Regular Order Purchase Order HON-4TZLP EA az 3 312
HOH 600 Series Wide Lateral Two Drawer File Cabinet

IAIR001 LA Los Angeles Ebt181 000006 12972001 Regular Order Purchase Order HON-STZLP EA 50 ] 50
HOM 600 Series Wide Lateral Two Drawer File Cabinet

BHAO01 LA Los Angeles Ent1g1 000007 1282001 Regular Order Purchase Order HONATZLP Ea 8 [ 8
HOMN 600 Seriss Wide Lateral Two Drawer File Cabinet

128001 Ui Los Angeles Ent1g1 000008 1292001 Reguiar Order Purchase Order HON-ATZLP Ea n o 10

HON 600 Series Wide Lateral Two Drawar File Cabinet

EAO0N LA Lot Angeles

FIGURE 8 — ANTICIPATED DELIVERIES SORTED ON PURCHASE ORDER

NOTE: When in the Field field, you can use the F3 inquiry function to view a
list of available tables, views, and fields associated with the report. Sections 2
and 3 of this guide can also be used as a reference for field names.
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Sort Type

The Sort Type field describes the type of field identified in the Field field. Group
Field indicates that the field is a report group that allows page and total breaks.
Sort Field indicates that the report data is sorted by the values in the field, in
existing groups. Groups are processed first, followed by sort fields.

Sort Ascending

The Sort Ascending field is used to specify whether the values are sorted in
ascending or descending order. To sort in ascending order, check the Sort
Ascending field. To sort in descending order, uncheck the Sort Ascending field.

Page Break

Checking the Page Break field causes the report to begin a new page when the
field in the Sort Field changes. The Page Break option is very useful if you want
to print a report that is distributed to department managers, and you want the
report to include only the data for the department.

The Page Break option is useful if you want to print the information associated
with a Company ID on separate pages.

r} Recommended Reorder (04.855.00)

fuckions
].--al,;':}'i;l' r + ¢ 31 H ¥ & 2
Template | Report [ Sort] Setect | | Cover Page | Company Selection|
oy Sort Sot | Page | Tota |2
| Fieid l T Aacancng | Bueek | Boak o
iptcompary, cpryd Group Field =] E &
wwentory, irvdid Group Field = O =] 4J
O O 0O
O = N =
O 0 [
O O 0O I
O O 0O
O O 0O 41
O O 0O
O O Od
M N n f
J ¥
Print Print Preview Prigker Options... |
00E0 SYSADMIN  12/20/2005

FIGURE 9 —RECOMMENDED REORDER REPORT WITH PAGE BREAK ON COMPANY ID
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For example, you want to print the Purchase Order Register (04.620.00) report,
sorted by Vendor ID with a Page Break for each vendor. Specify the following
Sort statement on the Sort tab to print all of the documents for the first vendor on
the first page, and the documents for the second vendor on the next page.

¥ Purchase Order Register (04.620.00)

Actions
JdEA X&)+ ++ 328 e@sn
Tenplate | Report [ Sot] Setect| (101 | CoverPage | Compary Selection]
! : Sont Sl P Total |-~
e ] e o ] |
iplcompany. cpnyid Group Field 3] O ad
purchord. vendid Sait Field 3] H O 4I
a O 0O
O O O
O O 0O
O o 04 Fleset I
O O 0O
O O 0O A
O O 0O
O O 0O
mn O 0O =
LA 2 |
Print Print Preview Pricer Options. . |
0060 SYSADMIN  12/20/2005

FIGURE 10 — SORT TAB SETTING FOR GROUPING PURCHASE ORDER REGISTER WITH PAGE BREAK
AFTER EACH VENDOR ID
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| % W« Tt b s B&E& T [0k < [ M Teas 00z sis | @

Tuesday, December 20,2006 Pags: for 1

10:30AM Contoso, Ltd m?‘m. 046205 1

SYSADMIN Purchase Order Register - Summary. Compary: 0080
Period: 1253 As of | 1272072005

Cart
PO Hee Dats Type Vendee ID Sabus Bild Hbe Bk Exp Dute PerErt  Terms Completad PO Amourd

B0000% 142042001 Regular Order E01181 Kim Abemmmbie Purchase Order 1280 08 On Receipt to 4,500 00
000008 14102001 Regular Order E91181 Kim Abemmmbie Purchase Order 1280 08 On Receipt Ho 24,600 60
poogo7 17292001 Ragdar Order 01181 Kim Abercrombie  Purchase Ordar 1200 08 On Recaipt o 400 00
oo000E 17292001 Regudar Order 01181 Kim Abercrombie  Purchase Ordar 1280 08 On Recaipt Ho 840000
000006 14202001 Reguar Order EDT181 Kim Abercrombie  Open Order 1269 08 On Recewt He 5000
000010 12/20/200% Regular Order EDT191 Kim Abercrombie  Purchase Ordes 1299 08 On Receit He 000.00

3875000

FIGURE 11 — PURCHASE ORDER REGISTER REPORT WITH PAGE BREAK ON VENDOR ID
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Sort and Select Statements

Total Break

The Total Break is used to change the total grouping of a report. There are two
important factors to keep in mind when creating total breaks. First, the report
must already include total rows in the report. If the report is not written with a
total row, the following message displays when you generate a report with a
Total Break:

Crystal Reporis Helper Application for Solomon IV @

] aroup fooker not available For total breakk,
'3 Taotal break request ignored.

The second factor to keep in mind is that you need to specify a sort order for the
field or the Total Break does not calculate. Usually you specify the field for the
Total Break as the first sort order.

CAUTION: The Total Break does not always work correctly; therefore
review the report carefully if you have selected a Total Break.

Up and Down Buttons

The Up and Down buttons located on the right side of the Sort screen allow you
to change the hierarchy of the sort commands. Clicking the Up button moves the
sort command higher in the list. Clicking the Down button moves the sort
command lower in the sort order.

Reset Button

Click the Reset button to restore the grouping and sorting criteria from the
report. This feature allows you to make changes and reset the original values.

Apply Button
Click the Apply button to apply the changes on the Sort tab to the report.

Page 25



Report Assistant — Purchasing Module

Possible Values Chart

The Value that is stored in a field might not always be obvious. The following
chart is intended to assist with values that are stored in some of the Purchasing
fields. The Value/Format field is the value typed in the Value field of a
Select statement.

Field Type Value/Format

Purchase Order Type:
Regular Order OR
Drop Ship DP
Blanket Order BL
Standard Order ST
Purchase Order Status:

Completed

Open Order (printed)

Purchase Order (not printed)

Quote Order

Canceled

Batch Status:

Balanced

Completed (does not affect the GL)

Deleted

On Hold

Posted (to the General Ledger)

Suspended Release

Unposted (released, but not posted to the GL)
Voided

Date fields 01/05/2005
Period fields such as the Period to Post and 200501
Period Entered
Fiscal Year fields 2005
Alpha-numeric fields (Vendor ID) V00152 (actual ID)

XOUVOoZ

<CLTTITOOW®

Microsoft Dynamics™ SL stores several fields as True/False fields using the
values of 1 for True and O for False.

* When a value is a True or False, such as the Released field,
Microsoft Dynamics™ SL stores True as a 1 and False as a 0.

e Ifafield has a value of Yes or No, Microsoft Dynamics™ SL stores
Yes with a value of 1 and No with a value of 0.

« |f the field is a checkbox, the value is stored as a 1 if the field is
checked, and the value is stored as O if the field is not checked.
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Report Assistant — Purchasing Module

Overview

The information in this section contains a screen illustration of the data entry
screens and most maintenance screens in the Purchasing module. The
information in this section is very useful when performing Sort and Select
statements, writing reports in Crystal Reports, using SQL statements to verify
information, and using ODBC.

Each screen displays with a callout box indicating the table and field name
where the data is stored as noted in the Fieldname field on the Property Window
of the Customization Manager module. Some data is stored in multiple tables and
fields. Additional tables and fields may be noted in the callout box. However,
there may be additional tables or fields where the data is stored.

NOTE: Some fields in data entry and maintenance screens are calculated or
temporary fields specifically for the screen. These fields, designated by the
text Calculated or Temporary, are not stored in the database. Since these
fields are calculated or temporary, these fields do not display in Sort and
Select inquiry lists, in Crystal Reports tables, or field lists.
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Data Field lllustrations

Purchase Orders — 04.250.00 Screen

Purorddet.purchunit

Purchord.ponbr

Line Items Tab

Purchord.status

P Purchase Orders (04, 250.00)

Purchord.potype
Purorddet.potype

Purchord.projectid

Purorddet.ponbr
™~ |_~ Purchord.cpnyid
Purchord.vendid «_| |~ Purchord.noteid
Veardor 1D ) S e 7» Purchord.blktponbr
Kirn Aberciombie » Purorddet.unitweight
Purorddet.purchasetype \._Lfg_!m]ihmulduml Wendor Information | Dtthes Information | + Purorddet puracct
H H L gricdTanm view)|
Purorddet.invtid \% _.J r Actount 1210 Irnentory-Merchandse ——
Purorddet.siteid +—1 jnvence 1D | Piohait _— Purorddet.projectid
Purorddet.qtyord \m&f ~ San Francisco Tk [ P———, I Purorddet.taskid
Purorddet.curyunitcost ~—J e o o |EA Swbeccort (00000000000 r—{— Purorddet.pursub
m\[—gjﬁ Urit Weight: | 0000 Und Vokume: T oo + Purorddet.s4future04
Purorddet.curyextcost i . 000 EdtWeight 0000  ExtVohume: il 0.000 — Purorddet.s4future05
Purorddet.reqddate +———saememssd 129200 Promised 172972001 Labor Class » Purorddet.labor_class_cd
Purorddet.reptpctmin «—f—BeceptOabinz [ 10000 ReptMas % / [ 100,00 Billabis: T — Purorddet.pc_flag
Purorddet.reptpetact <+ oSER A —accant Gty NoWan v | Flece € JHo Pieceps Expect S\ Vouchal Stabus ~— > Purorddet.vouchstage
. || Alemate 1D / Descr | r New Stock | il
Purorddet.alternateid +~—] o e — Purorddet.trandesc
. Eird 1 B Moasched
Purorddet.noteid < | o I L
_ pin | Teakiavount —— Purchord.curypoamt
0060 SYSADMIN  12/20/2005

Purorddet.extweight
Purorddet.promdate
Purorddet.rcptpctmax

=/

\

N

» Purorddet.rcptstage
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Shipping Information Tab

Purchord.shipcustid Purchord.vendid
Purchord.vendaddrid

Purchord.shipsiteid Purchord.shiptoid

=13

F. Purchase Orders (04.250,00)

Comgary:

Blanke

S5td PO N

Cuigt Addigss 1D Vendor IO Vend Addiss 1D Ditier Address 1D

. Btawl e 2k U
Purchord.shiptotype <+—— 0 seup Recod |

Purchord.shipname \_ﬂ
Hame: I8 eceiving Dock Phone: [[312) 5551212 578

Purchord.shipattn

Purchord.shipaddrid

Purchord.shipphone

_ AR Fax [{312) 5551515 Purchord.shipfax
Purchord.shipaddrl ~——pmecs. 1o E-Mai Address: ' Purchord.shipemail
Purchord.shipaddr2 <«——ddessz oo imoe ShipVA 1D Purchord.shipvia

Purchord.shipcity +— rShicage P, Fol
p y ShatesProv Iz Comdrm To: PUI’ChOI‘d.fOb

Purchord.shipstate

M’
Purchord.shipzip ‘wﬁ United States
Purchord.shipcountry

Pt

Purchord.confirmto

00E0 STSADMIN 12020/ 2005
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Data Field lllustrations

Vendor Information Tab

£ Purchase Orders (04.250.00)

S BT e R

i

endoe 1D [T ] Stews |OpenOrder  w|  Project _ " Blanket/Std PO Nbi
Ein Aberciombis

Purchord.vendaddrid Line e | Sipping nkmation | Yendorrfomaton|| Othe et |

Purchord.vendname %WLT | purchord.vendphone

Purchord.vendattn e EAEEEE Phona T

T e ——————— Fax ) Purchord.vendfax

Purchord.vendaddrl 2s ' E Mo Address | Purchord.vendemail
Purchord.vendaddr2 <+——#ddessz :

Purchord.vendcity «— —Fnday

Shabe,/Prov oy Ohio

Purchord.vendstate <+— !
Poztal Code: L45840)

Purchord.vendzip

@E Linited States
Purchord.vendcountry

FPrirt Total Amourt:
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Purchord.terms

Centfizabe of Complance: [MctRequied =]
e 5] O

Other Information Tab

£ Purchase Orders (04.250.00)

—— _— | -
endor ID: | i Stetus |Dpeﬁnrde, | Progact: Blamk el 50d PO Nbv

K Alberci omnbis
Line ftems | Shipping Indormation | Vendoe Inemation | Other [nfoemation|

i 1/23/2001 Purchord.podate

Blank et PO Exparation Date:

5 ﬂ: Smmm i | Purchord.blktexprdate
= 5 l—

Last Received . Purchord.rcptstage
Peiiod Closed Purchord.lastrcptdate

Purchord.perclosed

Purchord.certcompl
Bumer;

Purchord.buyer

Pt

00E0 STSADMIN 1242002005
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Data Field lllustrations

Receipt/Invoice Entry — 04.010.00 Screen

Batch.batnbr
Poreceipt.batnbr
Potran.batnbr

Batch.perpost
Potran.perpost

Poreceipt.rcptnbr
Potran.rcptnbr

Poreceipt.rcptdate
Potran.rcptdate

Poreceipt.rcpttype

Temporary
Potran.polineref
Potran.purchasetype

Potran.invtid
Potran.siteid
Potran.rcptqty
Potran.whseloc
Potran.curyunitcost
Potran.curyextcost

Potran.origrcptnbr
Potran.alternateid

/

/

!

T A A

Poreceipt.dfltfrompo «—

Temporary

L5 Receipt/invoice Entry (04.010.00)

Poreceipt.ponbr

Batch.status

«

—>

Poreceipt.reopenpo

Batch.curydrtot

Calculated

. 240003 Batch.curyctrltot
: x ' 1 Batch.curycrtot
- > Poreceipt.reptctrigty
1000003 [T PR OCChat I Gcet / _ : 25— —  Poreceipt.projectid
Pcasla PO LEes fu w : B G08 Connol. 240000—4—  Poreceipt.curyrcptctrlamt
(Fecertme[Fooco -] AOMumber [000007 GpTast [ g-CoatTowd '4— Poreceipt.curyrcptamttot
—Betel{Fdlorgudionm view] | _ » Poreceipt.rcptqtytot
s o o — Specifc Cost ID: — | o
PO Acooun irveniony Merchandise - Egg:ﬂ:;‘:gg'f'ccosud
Baisiicnmn e — Potran.projectid
[ ondomy B ————HON Tk — Potran.taskid
s —— [ AbaCOAE —1— Potran.sub
B BN e St ——1— Potran.pc_flag
[ Pemthine s Lo 1200 _ » Potran.labor_class_cd
[st—— | Q000 kY . — Potran.s4future04
[ o} 0 0.000 » Potran.s4future05
- focapl Number e = — — Potran.vouchstage
_ﬂm&l:.lwmr_{ Lﬁﬂlﬁslﬂwidﬂ.m& —1— Potran.trandesc
E Eindltem | Iwoice | | Landed Costs |
SYSADMIN 12020/2005
Poreceipt.createad +—— — Potran.origrcptdate Q Potran.unitweight

Potran.pooriginal

» Potran.rcptunitdescr

Potran.extweight
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Invoice Information — 04.010.02 Screen

# Invoice Information (04.010.02)

Apdoc.refnbr +—| _ : .
) M Irvoice D ate: 12/20,/2005 — Apdoc.invcdate
Apdoc.vendid +——

Yerdor 107 - 171E Terms; g5 _OnBeceint 8 —— Apdoc.terms
Apdoc.ponbr &\El\m\| P

) m RO _J Discount Amount; | 0.00——f——> Apdoc.curydiscbal
Apdoc.invcnbr +«— :
m{-\ AP Batch Mumber: | —  Apdoc.batnbr
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Data Field lllustrations

PO Receipts Inquiry — 04.200.00 Screen

Purchord.ponbr
Purorddet.ponbr

Purchord.potype
Purchord.blktponbr
Purchord.status
Purchord.podate

Potran.rcptnbr
Potran.trantype
Potran.invtid
Potran.siteid
Potran.rcptqty
Potran.curyunitcost
Potran.curyextcost
Potran.purchasetype
Potran.alternateid
Potran.trandesc

Purchord.perclosed

FL PO Receipts inquiry (04.200.00)

i [F4 - fox gridTorm view]

2 05

Purchord.lastrcptdate

Ship To ID:

Purchord.vendaddrid

Purchord.shipaddrid

S=)E

PO Addr 10 |\ I

Kim Abercromise

Fept Stabus: 1 .I

Eamnm'-ﬁ
ndl PO Line: ¥

/

/I,':L':—'H EO0 Semers Wide /atecal Two Diraweer File

==

Recept Informaion |

Lovserial | /
/

3 N SYSADMIN  12/21/2005

Potran.pooriginal —

Potran.unitweight

\\:
Potran.extweight

Purchord.shipname
Purchord.vendname

Purchord.buyer
Purchord.vendid
Purchord.rcptstage

Potran.batnbr
Potran.rcptdate

Potran.vouchstage
Potran.acct
Potran.sub
Potran.rcptunitdescr
Potran.whseloc
Potran.polineid

Page 35



Report Assistant — Purchasing Module

Venditem.invtid

Venditem.ptdgtyrcvd??

Venditem.ptdcostrcvd??

Venditem.ptdqtyret??

Venditem.ptdcostret??

Venditem.ptdavgcost??

Venditem.ptdleadtime??

Venditem.ytdqtyrcvd

Venditem.vendid

ltem/Vendor History — 04.310.00 Screen

Venditem.siteid

Venditem.alternateid

—> Venditem.fiscyr

+— Venditem.unitcost

— Venditem.leadtime

— Venditem.lastrcvd

¥ ltem/Vendor History (04.310.00) 9=
fctions
™ BE = | g 3 @
v\ Iroventoey (D Vandor I Siter 1D Akeniate (D FezcalVear
NHon 7L P | @ [#4] [eonen im | 198 L
G000 Sedies \Wade Lateral Twas Dirasser Fila Cabinet Fim Abetcromibie Lo Angeles
Penod I]uan!l{y Receved . Cosl Receved Quantiby Returmed Cost R stumed Aooedage Cost .ﬁt\'uagc Lead Time  Last Unat Cost
1 I | | |
- ! | | Last Lead Time
—}= ] | | | :
4 [ | | L '
| ait Recened
5 [ [ | e
-« 2 |r I e |}
E ! | |
T [ !
; 3l | |
« g ' ! | :
10 | ™5l | | I e
11 [ [ [
13 |
¥iD |
—
/ | 60 SYSADMIN - 12/21/2008

— Venditem.ytdleadtime

Venditem.ytdcostrcvd v

Venditem.ytdgtyret

£ NOTE: The fields in each column have the same name except the last two digits that identify the period. For example, period 1 is 00, period 2 is 01, and
g period 3. Replace the ?? with the appropriate period number in these fields. For example, the field for the Cost Received amount, for Period 4, is
Venditem.ptdcostrcvd04.

Venditem.ytdcostret

l

N\

Venditem.ytdavgcost
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Data Field lllustrations

PO Setup — 04.950.00 Screen

Posetup.autoref
Posetup.lastponbr
Posetup.lastrcptnbr
Posetup.lastbatnbr
Posetup.perrettran
Posetup.dfitistunitcost
Posetup.trandescflg
Posetup.vouchqtyerr
Posetup.invtcarryingcost
Posetup.setupcost
Posetup.adminleadtime
Posetup.demandperiods

R Lt B0 Mrsbr
| LasBecepitunber  [ops

Options Tab

Posetup.multpoallowed

¥ PO Setup (04.950.00)

—iv Auto Numbering PO and Receipt

Last Batch Mumbser.

wl

Petiods to Retain Transactions:

Defaull Unit Cost:

=

n:.mmtsl

CTI: S = |

Allow Multigle PO to ore Receipt
0O0o10

Voucher/AD Tran Descripbion:

Youche: Quantity Emor:
Reorder Font Report Defats

I (00005

24
I.ﬂ.verage Cost ﬂ
I Irwventory [tem Description lJ

|Warning

0,000
0.000

Decimal Places
usarntitees:

PO Printing Options
¥ Prirt Company Heades
¥ Prirt Site Detail on Puchase Orders
[~ Hot Print Purchase Orders

Irvventory Crozs reference
[+ Awito Add Alemate |0 for Ineerany e

Type: |

>

Iv Reopen Clozed Purchase Oiders on ﬂetu/

>

[~ Create AD friom Returm—

I Default Becept Uit from 1N Stocking Ung———>

00e0

STSADMIN

12/21./2005

>

Posetup.decplqty

Posetup.decplprccst

Posetup.prtaddr
Posetup.prtsite
Posetup.s4future09

Posetup.addalternateid
Posetup.defaultaltidtype

Posetup.reopenpo

Posetup.createad
Posetup.dfltrcptunitfromin
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Posetup.billname
Posetup.billattn
Posetup.billaddrl
Posetup.billaddr2
Posetup.billcity
Posetup.billstate
Posetup.billzip
Posetup.billcountry
Posetup.billphone
Posetup.billfax
Posetup.billemail

Bill-to/Ship-to Defaults Tab

¥ PO Setup (04.950.00)

JHdEa X)) %+ 5 8

Default Blling Addiess Default Shipping Address
— :
| TamE——————— Accounts Pagable |Heoeivihg Dock
Wi 1 |
kel —— 100 Main St 100 Main St.
———fAddesd ke 100 |Door 100-B
«— —Ch'a'__rl:hicagn |i:l'm:=agc-
< StateProw: IL llirciz IL [lirois
Postal Code: 51]3:35 |E[E|E
e [T T [ i o
| Phone/Ext: | [(312) 5551212 (125551212 578
] :
_Mﬂ/,— [312) 5851515 ||3|2; 555-1515
-
Emad Address: | |
. ——
0080 SYSADMIN  12/21/2005

Posetup.shipname
Posetup.shipattn
Posetup.shipaddrl
Posetup.shipaddr2
Posetup.shipcity
Posetup.shipstate
Posetup.shipzip
Posetup.shipcountry
Posetup.shipphone
Posetup.shipfax
Posetup.shipemail
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Data Field lllustrations

Posetup.apaccracct
Posetup.apaccrsub
Posetup.noninvtacct
Posetup.noninvtsub
Posetup.s4futurell
Posetup.s4future0l1
Posetup.ppvacct
Posetup.ppvsub

PO Accounts Tab

2 PO Setup (04.950.00)
Actions
] J‘* .} ::n; J:'_u s o+ ¥ i :1 o J &

M AP TradeUSD

M| 00-000-00-00-00-0 | Dietauk test

Mom-inventony Bocoun 4030 Merchandise Purchases

\Six\] (0-000-00-00-00-0 | Drafault best

 Freight At *i;rzm Freight
N St jm.ﬂm.uum.mu | Default best
D —Fudmne—ﬁiaa#uiumm_ Variance-Direct Matesial
. e {00.000-00-00.000 | Delons st
000 SYSADMIN 1221720065
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Report Assistant — Purchasing Module

The information in this section lists each report in the Purchasing module, along
with the following information:

Report Formats and Report Names

This section lists the name of the report format from the Report Format field of
the report screen. Next to the Report Format is the name of the Report specified
in Crystal Reports. This information is also stored in the Rptcontrol table that is
part of the system database.

Master Table

Often times when you are looking at the inquiry list in the Sort or Select field of a
report, you may see the same field in more than one table. For example, the
ponbr field is included in several tables. If you are specifying a Sort or Select
statement based on a field that is contained in multiple tables, the report may
process faster if you use the field from the master table. This section gives you
the master table or view that is used in the report.

NOTE: A View is a virtual table that has contents that are defined by a SQL
statement. A View is similar to a table with columns and rows of data, but
does not exist in the database as a stored set of data values. All of the reports
that are written with a View, rather than a master table, begin with the letter
V. For purposes of Sort and Select statements, a View is just like any other
table in a report and can be accessed in Sort and Select statements.

Default Sort Fields

This section lists the sort fields, in the same order as the fields are in the report.
If different fields are selected when sorting a report, the totals on the report may
no longer be accurate. When generating a report with a Sort statement, use this
section of the manual to see the fields the report currently uses as sort fields to
help you ensure the sort field is a good choice.

Common Sort Examples

At the bottom of each report, there is a list of common Sort and Select fields that
you might use in the report, along with the possible values for the field listed.
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Report Information

Print Purchase Orders — 04.600.00 Report

Report Formats Report Master Table Default Sort Fields (Type)
~Name
Standard 04600 POPrintQueue | Poreghdr.reqnbr (Group)
@docunique (Group)
@sitesort (Group)

Purorddet.linenbr (Group)
@poreqdet_reqcntr (Sort)

Solomon Pre-printed Form | 04600pp POPrintQueue | Poreghdr.regnbr (Group)
@docunique (Group)
@sitesort (Group)
Purorddet.linenbr (Group)
@poreqdet_reqcntr (Sort)

£ NOTE: The @ symbol indicates a formula field created in Crystal Reports.
You cannot use formula fields in Sort or Select statements.

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item Field Name Format / Possible Values
Buyer Poreghdr.buyer Valid Buyer ID

Purchase Order Date Poreghdr.podate Example: 01/01/05

Vendor ID Poreghdr.vendid Valid Vendor 1D

Inventory ID Poreqdet.invtid Valid Inventory ID

Site ID Poreqdet.siteid Valid Site ID
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Print Change Notices — 04.610.00 Report

Report Formats | Report Name  Master Table = Default Sort Fields (Type)
Standard 04610 POPrintQueue Poreghdr.regnbr (Group)
@docunique (Group)
@sitesort (Group)

Poreqgdet.linenbr (Group)
@poreqdet_reqcentr (Sort)

Solomon Pre-printed Form 04610pp POPrintQueue Poreghdr.regnbr (Group)
@docunique (Group)
@sitesort (Group)
Poreqdet.linenbr (Group)
@poreqdet_reqentr (Sort)

£ NOTE: The @ symbol indicates a formula field created in Crystal Reports.
You cannot use formula fields in Sort or Select statements.

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item Field Name Format / Possible Values
Buyer Poreghdr.buyer Valid Buyer ID

Purchase Order Date Poreghdr.podate Example: 01/01/05

Vendor Poreghdr.vendid Valid Vendor ID

Inventory ID Poreqgdet.invtid Valid Inventory 1D

Site Poreqdet.siteid Valid Site ID
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Report Information

Anticipated Deliveries — 04.640.00 Report

Report Formats ' Report Name Master Table Default Sort Fields (Type)
Summary 04640s Purorddet Rptcompany.cpnyid (Group)
Purorddet.promdate (Sort)
Purchord.ponbr (Sort)

Detail 04640d Purorddet Rptcompany.cpnyid (Group)
Purchord.ponbr (Sort)
Purorddet.promdate (Sort)

Detail — Promise Date/ltem | 04640dsort Purorddet Rptcompany.cpnyid (Group)
Purorddet.promdate (Sort)
Purorddet.invtid (Sort)
Purchord.vendid (Sort)

Detail — Promise 04640dsort2 Purorddet Rptcompany.cpnyid (Group)
Date/Vendor Purorddet.promdate (Sort)
Purchord.vendid (Sort)
Purorddet.invtid (Sort)

Summary — Promise 04640ssort Purorddet Rptcompany.cpnyid (Group)
Date/ltem Purorddet.promdate (Sort)
Purorddet.invtid (Sort)
Purchord.vendid (Sort)

Summary — Promise 04640ssort2 Purorddet Rptcompany.cpnyid (Group)
Date/Vendor Purorddet.promdate (Sort)
Purchord.vendid (Sort)
Purorddet.invtid (Sort)

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item Field Name Format / Possible VValues
Site Purorddet.siteid Valid Site ID

Promised Date Purorddet.promdate Example: 01/01/05

Vendor ID Purchord.vendid Valid Vendor ID

Inventory ID Purorddet.invtid Valid Inventory ID
Purchase Order Number Purorddet.ponbr Example: 000009

Purchase Order Type Purorddet.potype OR, DP, BL, ST

Date Required Purorddet.reqddate Example: 01/01/05
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Recommended Reorder — 04.855.00 Report

Report Formats - Report Name  Master Table  Default Sort Fields (Type)
Default Format Only 04855 Inventory Rptcompany.cpnyid (Group)
Inventory.invtid (Group)

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item Field Name Format / Possible Values
Inventory ID Inventory.invtid Valid Inventory 1D

Buyer Inventory.buyer Valid Buyer ID

Inventory Class Inventory.classid Valid Inventory Class ID
Quantity Available Itemsite.qtyavail Example: 1200
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Report Information

Reorder Point — 04.740.00 Report

Report Formats
Optional Replenishment

Report Name Master Table

047400

P004740_wrk

Default Sort Fields (Type)
Rptcompany.cpnyid (Group)
Po04740_wrk.primvendid (Group)
Po04740_wrk.siteid (Group)
@invmask (Sort)

Fixed Order Cycle

04740c

Po04740_wrk

Rptcompany.cpnyid (Group)
Po04740_wrk.primvendid (Group)
Po04740_wrk.siteid (Group)
@invmask (Sort)

Fixed Reorder Quantity

04740q

P004740_wrk

Rptcompany.cpnyid (Group)
Po04740_wrk.primvendid (Group)
Po04740_wrk.siteid (Group)
@invmask (Sort)

= NOTE: The @ symbol indicates a formula field created in Crystal Reports.
You cannot use formula fields in Sort or Select statements.

The following table displays fields typically used for Sort and Select parameters

for this report:

Sort and Select Item
Primary Vendor ID

Field Name
Po04740 wrk.primvendid

Format / Possible Values
Valid Vendor ID

Inventory ID

Po04740 wrk.invtid

Valid Inventory 1D

Site ID

Po04740 wrk.siteid

Valid Site ID
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Report Assistant — Purchasing Module

Vendor Performance Analysis — 04.670.00 Report

Report Formats ~ Report Name  Master Table | Default Sort Fields (Type)
Default Format Only | 04670 Purorddet Rptcompany.cpnyid (Group)
Purchord.vendid (Group)
Purorddet.invtid (Group)
Purorddet.ponbr (Group)

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item Field Name Format / Possible Values
Vendor ID Purchord.vendid Valid Vendor ID

Inventory ID Potran.invtid Valid Inventory ID
Purchase Order Number Potran.ponbr Example: 000007

Receipt Date Potran.rcptdate Example: 01/01/05

Receipt Number Potran.rcptnbr Example: 000003
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Report Information

ltem/Vendor List — 04.690.00 Report

Report Formats Report Name  Master Table Default Sort Fields (Type)
Default Format Only 04690 Venditem Vendor.vendid (Group)
Vendor.vendid (Sort)

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item Field Name Format / Possible Values
Vendor ID Venditem.vendid Valid Vendor ID

Inventory ID Venditem.invtid Valid Inventory ID

Vendor Class Vendor.classid Valid Vendor Class ID
Inventory Class Inventory.classid Valid Inventory Class ID

YTD Quantity Returned Venditem.ytdgtyret




Report Assistant — Purchasing Module

ltem/Vendor Summary — 04.695.00 Report

Report Formats ~ Report Name | Master Table  Default Sort Fields (Type)
Default Format Only | 04695 Venditem Inventory.invtid (Group)
Vendor.vendid (Sort)

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item Field Name Format / Possible Values
Vendor ID Venditem.vendid Valid Vendor ID

Inventory ID Venditem.invtid Valid Inventory ID

Vendor Class Vendor.classid Valid Vendor Class ID
Inventory Class Inventory.classid Valid Inventory Class ID
YTD Quantity Returned Venditem.ytdgtyret Example: 25

YTD Cost Returned Venditem.ytdcostret Example: 1000

YTD Quantity Received Venditem.ytdgtyrcvd Example: 500

YTD Cost Received Venditem.ytdcostrcvd | Example: 10000
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Report Information

Return to Vendor — 04.820.00 Report

Report Formats Report Name Master Table Default Sort Fields (Type)
Default Format Only 04820 Batch Rptcompany.cpnyid (Group)
Batch.batnbr (Group)

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item Field Name Format / Possible Values
Vendor ID Potran.vendid Valid Vendor ID

Inventory ID Potran.invtid Valid Inventory 1D
Purchase Order Number Poreceipt.ponbr Example: 000005

Receipt Date Poreceipt.rcptdate Example: 07/01/2005
Reason Code Potran.reasoncd Valid Reason Code
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Report Assistant — Purchasing Module

Purchase Order Register — 04.620.00 Report

Report Formats
Summary

- Report Name  Master Table Default Sort Fields (Type)

04620S Purchord

Rptcompany.cpnyid (Group)
Purchord.ponbr (Sort)

Detail

04620D Purchord

Rptcompany.cpnyid (Group)
Purchord.ponbr (Group)
Purorddet.linenbr (Group)
Purorddet.linenbr (Sort)

Detail Only

046200 Purorddet

Rptcompany.cpnyid (Group)
Purchord.ponbr (Group)
Purorddet.linenbr (Group)
Purorddet.invtid (Sort)
Purorddet.ponbr (Sort)

Summary - Multi-Currency

04620SMC Purchord

Rptcompany.cpnyid (Group)
Purchord.ponbr (Sort)

Detail - Multi-Currency

04620DMC Purchord

Rptcompany.cpnyid (Group)
Purchord.ponbr (Group)
Purorddet.linenbr (Group)
Purorddet.linenbr (Sort)

Detail Only - Multi-Currency

046200MC Purorddet

Rptcompany.cpnyid (Group)
Purchord.ponbr (Group)
Purorddet.linenbr (Group)
Purorddet.invtid (Sort)
Purorddet.ponbr (Sort)

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item
Purchase Order Number

Field Name
Purchord.ponbr

Format / Possible Values

Example: 000023

Purchase Order Date

Purchord.podate

Example: 04/01/05

Purchase Order Type Purchord.potype OR, DP, BL, ST
Vendor ID Purchord.vendid Valid Vendor ID
Purchase Order Status Purchord.status P,O,M, X, Q
Inventory ID Purorddet.invtid Valid Inventory 1D
Date Required Purorddet.reqddate Example: 07/01/05
Buyer Purchord.buyer Valid Buyer ID
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Report Information

Purchase Order Status/History — 04.630.00 Report

Report Formats Report Name  Master Table @ Default Sort Fields (Type)
Summary 04630S Purchord Rptcompany.cpnyid (Group)
Purchord.ponbr (Group)
Purchord.ponbr (Sort)

Detail 04630D Purchord Rptcompany.cpnyid (Group)
Purchord.ponbr (Group)
Purorddet.lineid (Sort)

Receipt Detail 04630R Purchord Purchord.ponbr (Group)
Purorddet.linenbr (Group)
Purorddet.lineid (Sort)

Summary, Multi-Currency 04630SMC Purchord Rptcompany.cpnyid (Group)
Purchord.ponbr (Group)
Purchord.ponbr (Sort)

Detail, Multi-Currency 04630DMC Purchord Rptcompany.cpnyid (Group)
Purchord.ponbr (Group)
Purorddet.lineid (Sort)

Receipt Detail, Multi-Currency | 04630RMC Purchord Rptcompany.cpnyid (Group)
Purchord.ponbr (Group)
Purorddet.linenbr (Group)
Purorddet.lineid (Sort)

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item Field Name Format / Possible Values
Purchase Order Number Purchord.ponbr Example: 000005

Purchase Order Date Purchord.podate Example: 06/01/05

Purchase Order Type Purchord.potype OR, DP, BL, ST

Vendor ID Purchord.vendid Valid Vendor ID

Purchase Order Status Purchord.status P,O,M, X, Q

PO Inventory ID Purorddet.invtid Valid Inventory ID

Date Required Purorddet.reqddate Example: 07/01/05

Buyer Purchord.buyer Valid Buyer ID
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Report Assistant — Purchasing Module

Open Purchase Order List — 04.870.00 Report

Report Formats Report Name  Master Table ~ Default Sort Fields (Type)
By Vendor 04870v Purchord Rptcompany.cpnyid (Group)
Purchord.vendid (Group)
Purchord.ponbr (Group)

By Item 04870i Purchord Rptcompany.cpnyid (Group)
Purorddet.invtid (Group)
Purchord.ponbr (Group)

Partially Received | 04870p Purchord Rptcompany.cpnyid (Group)
Purchord.ponbr (Group)
Purorddet.lineid (Sort)

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item Field Name Format / Possible Values
Purchase Order Number Purchord.ponbr Example: 000005

Purchase Order Date Purchord.podate Example: 06/01/05

Vendor ID Purchord.vendid Valid Vendor ID

Purchase Order Status Purchord.status P,O,M, X, Q

Inventory ID Purorddet.invtid Valid Inventory 1D

Buyer Purchord.buyer Valid Buyer ID
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Report Information

Receipts Register — 04.650.00 Report

Report Formats Report Name  Master Table Default Sort Fields (Type)

Summary 04650S Poreceipt Rptcompany.cpnyid (Group)
Poreceipt.ponbr (Sort)

Detail 04650D Poreceipt Rptcompany.cpnyid (Group)
Poreceipt.rcptnbr (Group)
@headl (Group)

Detail Only 046500 Poreceipt Rptcompany.cpnyid (Group)
Potran.rcptnbr (Sort)

Summary - Multi-Currency 04650SMC Poreceipt Rptcompany.cpnyid (Group)
Poreceipt.ponbr (Sort)

Detail - Multi-Currency 04650DMC Poreceipt Rptcompany.cpnyid (Group)
Poreceipt.rcptnbr (Group)
@headl (Group)

Detail Only - Multi-Currency | 046500MC Poreceipt Rptcompany.cpnyid (Group)

Potran.rcptnbr (Sort)

§2 NOTE: The @ symbol indicates a formula field created in Crystal Reports.
You cannot use formula fields in Sort or Select statements.

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item Field Name Format / Possible Values
Purchase Order Number Poreceipt.ponbr Example: 000007

Receipt Number Poreceipt.rcptnbr Example: 000003

Vendor ID Poreceipt.vendid Valid Vendor ID

Inventory ID Potran.invtid Valid Inventory 1D

Site Potran.siteid Valid Site ID

General Ledger Account Number Potran.acct Valid Account Number
General Ledger Subaccount Number Potran.sub Valid Subaccount Number
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Report Assistant — Purchasing Module

Unvouchered Receipts — 04.700.00 Report

Report Formats - Report Name  Master Table ~ Default Sort Fields (Type)

Default Format Only 04700 Purchord Rptcompany.cpnyid (Group)
Poreceipt.rcptnbr (Group)

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item Field Name Format / Possible Values
Purchase Order Number Poreceipt.ponbr Example: 000007

Receipt Number Poreceipt.rcptnbr Example: 000003

Receipt Date Poreceipt.rcptdate Example: 12/15/05
Inventory ID Potran.invtid Valid Inventory 1D

Site Potran.siteid Valid Site ID

General Ledger Account Number Potran.acct Valid Account Number
General Ledger Subaccount Number Potran.sub Valid Subaccount Number
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Report Information

Applied Vouchers — 04.710.00 Report

Report Formats Report Name  Master Table Default Sort Fields (Type)

Default Format Only 04710 Purchord Rptcompany.cpnyid (Group)
Poreceipt.rcptnbr (Group)
Poreceipt.ponbr (Group)

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item ~ Field Name - Format / Possible Values
Purchase Order Number Poreceipt.ponbr Example: 000007
Receipt Number Poreceipt.rcptnbr Example: 000003
Receipt Amount Poreceipt.rcptamt Example: 2500
Vendor Purchord.vendid Valid Vendor ID
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Report Assistant — Purchasing Module

PO/AP Batch Cross Reference — 04.880.00 Report

Report Formats - Report Name  Master Table ~ Default Sort Fields (Type)
Default Format Only 04880 Apdoc Rptcompany.cpnyid (Group)
Apdoc.ponbr (Sort)
Apdoc.refnbr (Sort)
Apdoc.batnbr (Sort)

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item Field Name Format / Possible Values
Purchase Order Number Apdoc.ponbr Example: 000007
AP Batch Number Apdoc.batnbr Example: 000115
AP Reference Number Apdoc.refnbr Example: 000093
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Report Information

PO Receipts Batch — 04.090.00 Report

Report Formats Report Name  Master Table @ Default Sort Fields (Type)

Default Format Only 04090 Poreceipt Rptcompany.cpnyid (Group)
Poreceipt.batnbr (Group)
Poreceipt.rcptnbr (Group)

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item ~ Field Name - Format / Possible Values
Vendor ID Potran.vendid Valid Vendor ID
Inventory ID Potran.invtid Valid Inventory 1D
General Ledger Account Number Potran.acct Valid Account Number
General Ledger Subaccount Number Potran.sub Valid Subaccount Number
Batch Status Batch.status C,H,B
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Report Assistant — Purchasing Module

PO Receipts Edit Report —04.810.00 Report

Report Formats Report Name  Master Table ~  Default Sort Fields (Type)
Standard 04810 Poreceipt Rptcompany.cpnyid (Group)
Poreceipt.batnbr (Group)
Poreceipt.rcptnbr (Group)

Multi-Currency 04810mc Poreceipt Rptcompany.cpnyid (Group)
Poreceipt.batnbr (Group)
Poreceipt.rcptnbr (Group)

The following table displays fields typically used for Sort and Select parameters
for this report:

Sort and Select Item Field Name Format / Possible Values
Batch Number Batch.batnbr Example: 000012

Batch Status Batch.status C,H,B

General Ledger Account Number Potran.acct Valid Account Number
General Ledger Subaccount Number Potran.sub Valid Subaccount Number
Purchase Order Number Poreceipt.ponbr Example: 000007

Receipt Number Poreceipt.rcptnbr Example: 000003

Vendor ID Potran.vendid Valid Vendor ID

Inventory ID Potran.invtid Valid Inventory 1D
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