- “N.Microsof‘t Dynamics st

Report Assistant
for X
Microsoft Dynamicsk SL

General Ledger Module



PPT5GLOO-RAO0000
Last RevisionJunel2, 20®

Copyright Manual copyright © 208 Microsoft Corporation. All rights reserved.
Your right to copy this documentation is limited by goght law and the terms

of the software license agreement. As the software licensee, you may make a
reasonable number of copies or printouts for your own use. Making unauthorized
copies, adaptations, compilations, or derivative works for commercial
distribution is prohibited and constitutes a punishable violation of the law.
Trademarks Microsoft, ActiveX, Excel, FRx, FrontPage, MapPoint, Outlook,
SharePoint, Visual Basic, Visual Studio, Windows, and Windows Server are
either registered trademarks or tra@eks of Microsoft Corporation, FRx

Software Corporation, or their affiliates in the United States and/or other
countries. FRx Software Corporation is a subsidiary of Microsoft Corporation.
Crystal Reports is a registered trademark of Business Objects SA.

The names of actual companies and products mentioned herein may be
trademarks or registered markis the United States and/or other countrie

their respective owners.

The example companies, organizations, products, domain named, e
addresses, lag, people, places, and events depicted herein are fictitious. No
association with any real company, organization, product, domain nanal e
address, logo, person, place, or event is intended or should be inferred.
Warranty disclaimer Microsoft Corporabn disclaims any warranty regarding
the sample code contained in this documentation, including the warranties of
merchantability and fitness for a particular purpose.

Limitation of liability The content of this manual is furnished for informational
use oy, is subject to change without notice, and should not be construed as a
commitment by Microsoft Corporation. Microsoft Corporation assumes no
responsibility or liability for any errors or inaccuracies that may appear in this
manual. Neither Microsoft Cporation nor anyone else who has been involved in
the creation, production or delivery of this documentation shall be liable for any
indirect, incidental, special, exemplary or consequential damages, including but
not limited to any loss of anticipated fit@r benefits, resulting from the use of
this documentation or sample code.

License agreementJse of this product is covered by a license agreement
provided with the software product. If you have any questions, please call the
Microsoft Business SolutienCustomer Assistance Department at-886-0025

(in the U.S. or Canada) or +/D1-281-6500.

Publication date [month] [year]



Table of Contents

How to use this Manual 1
Sort and Select Statements 5
Overview 6
Select Statements 7
Sort Statements 18
Possible Values Chart 23
Data Field lllustrations 25
Overview 26
Journal Transactions 1 Screen 01.010.00 27
Budget Maintenance i Screen 01.250.00 27
Chart of Accounts Maintenance i Screen 01.260.00 29
Subaccount Maintenance i Screen 01.270.00 30
Allocation Group Maintenance i Screen 01.290.00 31
Account History i Screen 01.300.00 32
Account Summary Inquiry i Screen 01.301.00 33
Account/Subaccount Summary Inquiry i Screen 01.302.00 34
Account/Subaccount Detail Inquiry i Screen 01.303.00 35
Ledger Maintenance i Screen 01.310.00 36
Account/Subaccount Maintenance i Screen 01.320.00 37
Extended Budget Maintenance i Screen 01.330.00 38
Budget Distribution i Screen 01.340.00 39
Budget Group Access i Screen 01.350.00 40
Budget Distribution Types 1 Screen 01.360.00 41
Budget Version Maintenance i Screen 01.370.00 42
Account Class Maintenance 1 Screen 01.380.00 43
Report Information 45
Overview 46
Trial Balance i Screen 01.610.00 47
Detail General Ledger i Screen 01.620.00 48
Chart of Accounts i Screen 01.650.00 49
Subaccounts i Screen 01.660.00 50
Account Classes i Screen 01.670.00 511
GL Transactions i Screen 01.680.00 522
Allocation Groups 1 Screen 01.710.00 544
Ledgers i Screen 01.720.00 555
Budget Distribution T Screen 01.740.00 566
Out of Balance Exception i Screen 01.750.00 577
Budget Segment Detail i Screen 01.770.00 588
Budget Version Detail i Screen 01.780.00 599
GL Batch Register i Screen 01.800.00 60

GL Edit Report i Screen 01.810.00 611






HOW TO USE THIS MANUAL




Report Assistant i General Ledger

Flexible reporting is a very important part of a companyds ability to effectively
operate their business. This mahis intended to assist you with flexible
reporting in theDynamics SLGeneral Ledger module. This manual is useful
during the creation or modification of reports in the Crystal Report writer. The
manual is divided into three parts:

Sort and Select Steementsi The first section describes the differences between
Sort statements and Select statements. This manual also describes each of the
parameters that can be used in a Sort or Select statement and gives examples on
how to use each parameter. Thist&m is a good reference for users struggling
when deciding the Operator to use, or whether to use a Select statement or a Sort
statement.

At the end of this section,Rossible Values Charhas been included. The chart
displays values stored ynamics SLfor some of the more common fields in

the General Ledger module. For example, batch number, module, batch status,
etc. When performing Sort and Select statements, you may not be sure of the
values for these fields. This section displays some comilais fvith the

possible values.

Data Field Illustrations T The second section contains a picture of data entry
screens and maintenance screens for the General Ledger module. There is a
reference for each field in the screen noting the table and fieldbilie data

from the field is stored in thBynamics Sldata files, as noted through the
Customization Manager module. For example, when entries are made in the
Journal Transactions(01.010.00) screen, the values entered in the Account
field are stored ithe Gltran file, in a field named Acct. The illustration in the
second section of this guide of theurnal Transactionsscreen includes a
reference to the Account field, noting the value for the field is stored in
Gltran.acct.

When printing a reportjetermining the field to be used in a Sort or Select
statement is not always easy. You may know the field where the data is entered
in a screen, but you are unsure of what the field is called and the table where the
field is stored. With the informatian this section, you can quickly determine

the entry needed in the Sort or Select Field.
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How To Use This Manual

Report Information 7 The third section contains pertinent information about
each report in the General Ledger module. The following information is
contained in th section:

1 Master tablei When using Sort and Select statements for printing
reports, knowing the master table name is important. If the field
chosen for the Sort and Select statement is from the master table, the
result can be faster report processing eore accurate results.

1 Sortorderi If areportis sorted differently than designed, report
totals and subtotals may be inaccurate. Knowing the fields the report
currently uses for the sort order may help you produce accurate
reports when using Sastatements.

1 Report name as stored in Crystal If you need to access the report
for modification or copying, having the report name is important.
Many reports have multiple formats available, which makes
determining the correct report to retrieve mordialift.

1 Sort/Select field example$ A table is included with Sort and Select

fields for many of the more commonly used report filters for each
report.
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Overview

Each ofDynamics SIés report screens includes a Sort and Select tab that allows
you to specify parameters to limit the information included on reports. This
section is intended to assist you with using these Sort and Select options.

What is the difference between a Sort statement and a Select statement? Select
statenents limit the records to be included in a report. For example, if you
specify a Select statement to include only one General Ledger account in a
report, only records meeting the specified criteria is included in the report. If no
records are found toaich the Select parametensteed, the report still prints,

but no datas displayed

Sort statements modify the sort order of the report. The report still contains all of
the data that is in the original report, but the Sort statement changes theforder
the records when the records are printed.

You can create multiple Sort and Select statements in one report.

The Sort and Select tabs are available for all reports. However, the available
fields for Sort and Select statements vary based on the taslesiated with the
report.

When creating Sort and Select statements, be aware that the results might not
always be what you expect. Reports are written with specific grouping criteria
and sort orders. When other fields are entered for Sort or Palecheters, the
report may not print or total properly. Section 3 of this manual details the master
table and default sort order for each report.

6
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Sort and Select Statements

Select Statements

As noted earlier, a Select statement is used to limit the records to be included in a
repot. A Select statement is similar to a filter. The Select tab is used to specify
the fields, operators, and values that control the records to be included in the
report.

The Select tab contains multiple rows, with four fields per row. These four fields
include: Field, Operator, Value and Boolean. These fields are discussed below,
along with examples.

501810 GL Edit {01.810.00)

Actions

W ERGEREEI-ICET:

Template ] Repart ] Sort l Cover Page ] Company Selectionl

| Field * | Operator I Yalue | Boolean H

wi_(11810 batch_batnbr Equal oonton

| T

Print Pritit Preview Printer Options... ‘

0060 SYSADMING - B/9/2006

FIGURE 17 SELECT TAB

Field

The Field field is used to specify the table and field name to be used to filter the
records inte report. In the Field field, you can udgnamics S F3 inquiry
function to view a list of available tables, views and fields for the report.
Sections 2 and 3 of this guide can be used as a reference for these field names.

, NOTE: The list of availale fields may include fields that are not used in 1

report. If you use a field in the Select statement that is not used in the r

d you may get a blank report. See Section 3 for examples of fields comm
used for Sort and Select statements faheaport.

Occasionally, you may need to add a field to the Field list to be used in a Select
statement. Adding the ROI SELECT function to the report through Crystal
Reports can use to add the fiel@efer to Technical Bulletin 2426 for

information onthis process.
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. NOTE: ROI stands for Report Options Interpreter.

Operator

The Operator field controls the type of filter to apply to the records when the
system is gathering data for the report.

501810 GL Edit {01.810.00)

Actions
JEAE XD F+9+ 2 Heda

l Cover Page ] Company Selectionl

| Field * | Operator I Yalue | Boolean H

wi_(11810 batch_batnbr Equal oonton

| T

Print Pritit Preview Printer Options... ‘

0060 SYSADMING - B/9/2006

FIGURE 21 SELECT TAB

Begin s With

The Begins With Operator is useful when you need a report for a group of
records with a common factor. For example, if you need a report listing account
numbers that begin with 3, the following statement is used.

Field Operator Value
Account.acct Begins With 3 And

Between

Use Between when the report needs to only include records between a beginning
and ending range. In the Value field, separate the first and second values with a
comma or fiando. In the following example, the report includes information for

account numbers 3030 through 3095, inclusive.

Field Operator Value
Account.acct Between 3030, 3095 And
Account.acct Between 3030 and 3095 And
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Contains

Field

Gltran.trandesc

Field

Accthist.sub

Field

Account.acct

Field

Account.acct

Field

Accthist.sub

NOTE: When using between, the report includes records matching the
beginning ancending values specified. For example, 3030 and 3095 are
included in the report.

The Contains Operator is used to select records that have a specified value in a
field. In the following example, the statement used displays transactions for
accaunts that have Detroit Office in the transaction description.

Operator Value Boolean
Contains Detroit Office And

Equal
Use Equal for an exact match. In the following example, only records for
subaccount 1015 are included in thport.

Operator Value Boolean

Equal 1015 And

Greater than

Greater than is used to include records larger (higher) than the value specified.
In the following example, only account numbers greater than 2999 (for a report
excluding acount numbers under 3000) is included in the report.

Operator Value

Greater than 2999 And

Greater than or equal to

Greater than or equal to is used to include records containing the value specified,
as well as records greatban the value. In the following example, all records

for account number 3000 are included in the report, along with all accounts
greater than 3000.

Operator Value

Greater than or equal tt 3000 And

In

The In operator works wiilarly to the Equal operator, but allows you to specify
multiple items in the Value field. In the example below, all records for
subaccounts 1015, 2015, and 2020 are included in the report. If there are no
records for one of the values specified, tteord does not print. However,
records for the other two values still print on the report.

Operator Value Boolean
In 1015,2015,2020 And
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Is NULL

Using the Is NULL Operator includes records on the report where the selected
field is enpty. In the example below, the report includes transactions where no
value has been typed in the reference number field. When using Is NULL, the
Value field must be left blank.

NOTE: The Is NULL operator is not applicable with this versiomghamics
SL

Field Operator Value
Gltran.refnbr Is NULL And
Is not NULL

Is not NULL Operator works the opposite of the Is NULL Operator. Is not
NULL is used to include items on a report where a specified field is populated.
In the example below, @hart of Accounts (01.650.00)eport prints only
accounts that have a value in the Currency ID field.

NOTE: The Is not NULL operator is not applicable with this version of

Dynamics SL
Field Operator Value Boolean
Account.curyid Is not NULL And
Less than

The Less than Operator is the opposite of the Greater than Operator. The Less
than Operator is used to select records where a specified field is less than the
amount in the Value field. In the example below, the report includes account
numbers les than 2999. Any account numbers that are equal to 3000 or greater
are not included on the report.

Field Operator Value
Account.acct Less than 3000 And

Less than or equal to

The Less than or equal to Operator works the same as the Less #ratoOp
This Operator also includes records with a value equal to the amount in the Value
field. In the example below, the report includes account numbers 1999 and

below.
Field Operator Value
Account.acct Less than or equalto 1999 And

10 Page



Sort and Select Statements

Not b etween

The Not between Operator is used to print a report for values outside a particular
range. For example, if you need a report that includes all the subaccounts except
1015, 1020, and 1025, use the following statement.

Field Operator Value

Accthist.sub Not between 1015,1025 And
Accthist.sub Not between 1015 and 1025 And

matching the beginningnd ending values specified.olFexample, account

. NOTE: When using Not Between, the report does not include records
1015 and 1025 araotincluded on the report.

Not contains

The Not contains Operator is used to exclude data from a report with broad
specifications. For example, if you wanted to exclude all the depreciation
accounts from the report. Note that any account with depreciation in the
description is excluded, including depreciation expense and accumulated
depreciation.

Field Operator Value

Account.descr Not contains Depreciation And

Not equal

The Not equal Operator is used to exclude specific data from a report. In the
exampe below, the report includes all batches that have Status that is not equal

to H (Hold).
Field Operator Value
Batch.status Not equal H And

Not in

The Not in Operator is similar to the Not equal Operator, but allows you to
specify multiple itemsn the Value field. In the example below, the report
excludes batches with a Status of H and B (Hold and Balanced).

Field Operator Value

Batch.status Not in H, B And
Batch.status Not in H and B And
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Value

The Value field is used to specifatd thatDynamics SLuses to compare with
when selecting records to be included or excluded in the report. The previous
section includes many examples for the Value field. However, there are

additional functions available.

NOTE: The Value field is limed to seventy characters.

% 01810 GL Edit {01.810.00) lsES
Actions
JdA X7 ¥ Hesa
Iemplate] Beport] Sort l Cover F‘age] Company Selectionl
| Field * | Operator Yalue | Boolean H
wi_(11810 batch_batnbr Equal oonton
Print Pritit Preview Printer Options... ‘
00R0 SYSADMIN - |B/9/2006

FIGURE 37 SELECT TAB

checkboxes, etc.

NOTE: The Possible Values section on Page 17 contains helpful
information about values for True and False fields, Active and Inactive f
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Wildcards

Dynamics SLsupports the use of wildcards in the Value field of select
statements. In the following example, the report includes information for all
subaccounts with 50 as the third and fourth characters. For example, 105000,
205010, 255029, 305045.

Field Operator Value
Accthist.sub Equal ??5077? And

A question mark (?) is used when one character needs to be masked. In the
above example, subaccount 4050123 is not included in the report because the
account is seven characters in length and theeva the Value field is six
characters in length. When a variable number of characters or multiple
characters need to be masked, an asterisk (*) is used. By changing the value in
the previous example to the following examid¢namics Slreturns all

subaccounts with 50 as the third and fourth characters, regardless of the
subaccount length.

Field Operator Value
Accthistsub Equal ?7?50* And

Date Values

When using date values, you need to include the forward slashes (/) in the date.
Quotes & not necessary. The month and day may be typed with or without
leading zeroes, and the year may be typed with 2 or 4 characters.

Field Operator Value
Gltran.trandate Less than 3/3/06 And

Gltran.trandate Greater than 07/08/2006 And
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Dashes and Other Special Characters

Many fields inDynamics SLmay contain dashes or other special characters that
require special consideration when specifying values for Sort and Select
statements. Sometimes the values must be specified with the specialecharact
and other times not.

The governing factor is whether the special characters must be typed during
regular data entry. For example, if you have subaccounts that have been set up
with multiple segments, the segments may be separated with dashes or other
characters. During data entry, the system fills in the separator for you. When
making an entry for subaccount-25, you only need to type 0525 in the data
entry screen. In this case, if you want to use subaccot2 @S a Value for a
Select stateménthe entry is 0525, without the dash.

In other instances, the special characters may be required. For example,
Inventory IDs can be set up with only one segment, then dashes can be used in
the ID field when creating Inventory IDs. In this case, stheedash is not a
separator between segments, the dash must be typed during data entry and when
used in a Select statement.

For items such as phone numbers, zip codes, and social security numbers, the
system supplies the special characters during data @erefore, the characters
do not have to be typed during data entry or when used in a Select statement.

In general, the way to test that special characters need to be specified is to open a
screen where the item is typed. If you do not have to tygephcial characters
during data entry, then you do not specify the characters in the Select statement.

Fiscal Periods

Special care must be taken when using fiscal periods in Select statements. In
many of the report screens, there are fields usegeify the fiscal periods to be
included in the report. The fiscal period(s) specified in the report screen are used
to select the data based on the Period to Post field associated with documents or
transactions.

In the Select tab, parameters can beifipddo select data based on the Period
Entered, Period Closed, Period to Post, etc. If the report screen includes fields
for restricting the periods to be reported, and you specify an select statement for
Period to Post with a different Period to Pdist, report is blank because the data
cannot meet both criteria.
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For example, th®etail General Ledger(01.620.00yeport has fields in the
report screen to specify beginning and ending fiscal periods. If you typed1l
in both fields, the report incles only transactions posted to2006. If you
specify the following select statement in the Select tab, the report is blank:

Field Operator Value
Gltran.perpost Equal 200602 And

However, the following Select statement is allowable. Althabghstatement is
based on a field with a fiscal period value, the statement is searching for items
entered in other periods.

Field Operator Value
Gltran.perent Less than 200601 And

Although fiscal periods are displayed in screens and repom®iath then year
(01-2006), the values are stored in the data files as year, then month. Therefore,
fiscal periods must be typed in Select statements as shown in the examples
above.
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E

= 01810 GL Edit (01.810.00)

Boolean
Often, you may need to specify more than one Select statenmdeinto print

the needed information on the report. The Boolean value defines how the
multiple Select statements are used simultaneously.

Actions

1B X[ F+9+2 860

l Cover Page l Company Selectionl

Template l Repart l Sort

0060

| Field * | Operator Yalue | Boolean H
wi_(11810 batch_batnbr Equal oonton
Print Pritit Preview Printer Optiohs. . ‘

SYSADMIN - B/9/2008

FIGURE 47 SELECT TAB
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2

Field
Account.acct
Accthistsub

Field

Accthist.ptdbal00

Accthist.ytdbal00

'YV

Wdly/

Field
Account.acct
Accthist.sub
Gltran.jrnltype

NOTE: The And Boolean on the first line is inactive. ThstfBoolean is use¢
to join this select criteria to the existing select criteria of the report defin
the Crystal Report Writer.

And 7 When And is used for the Boolean value, each record to be included in the
report must match the values for bothlod Select statements. In the example
below, the resulting report includes only records that have account numbers
beginning with the number three and a subaccount number equab@3E0)

Operator Value
Begins With 3 And
Equal 105035 And

Or 7 When Or is used for the Boolean value, records are included in the report if
the records meet the specifications of one of the select statements. In the
example below, records are included in the report if the accountés period-to-date
balanceis negative or if the accountds year to date balance is negative.

Operator Value
Less than 0 And
Less than 0 Or

HINT: If you use a Select statement based on a field that inciufissal
period number, remember that the fiscal period number in the fields bec
with 00 (Period 1 = 00, Period 2 = 01, etc.). Also, the fiscal period used
the Select statement must match the period selected in the Period to Re
field on the Rep tab.

Boolean values can be used to create multiple criteria Select statements with
multiple. This feature allows you to narrow the report results as needed. For
example, if you need a report showing transactions posted to the income accounts
for sutaccount 105075 from the Accounts Receivable and Accounts Payable
modules, use the following example to accomplish this report.

Operator Value
Begins With 3 And
Equals 1010 And
In AR, AP And
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